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1. Scope
1.1. The purpose of these practices is to ensure that the examination documentation and conclusions from the analysis of Latent Fingerprints are reported in a consistent manner.

2. Background

2.1. To establish the practices for documenting the examination of evidence to conform to the requirements of the Department of Forensic Sciences (DFS) Forensic Science Laboratory (FSL) Quality Assurance Manual, the accreditation standards under ISO/IEC 17025:2005, and any supplemental standards.

2.2. The Latent Fingerprint Unit Report of Examination provides relevant case information relating to the analysis of latent fingerprint evidence, including the submitting agency case information, chain-of-custody, analysis results, comparison results, database search results, disposition of the evidence, and the Latent Fingerprint Analyst responsible for working the case and their conclusions. 
3. Safety

3.1. Not applicable
4. Materials Required
4.1. Not applicable
5. Standards and Controls
5.1. A report is issued for all cases assigned and completed in the Latent Fingerprint Unit. 
6. Calibration
6.1. Not applicable
7. Procedures

7.1. The “Report of Examination” is generated on the Department of Forensic Sciences Official letterhead which bears the current Date the report was created, any amendments or corrections to the report will reflect a new date to ensure the integrity of the report.
7.2. The Report shall be titled Report of Examination with the subtitle, Latent Fingerprint Unit, and contain the following DFS header:

	MCL#: 
	CCN: 
	Court Case#: 
	Laboratory Number:

	Offense: 
	Victim(s): 
	Suspect(s): 
	Incident Date: 

	Submitting Agency Name and Address: 
Metropolitan Police Department

401 E Street, SW

Washington, DC 20024
	Submitting Officer: 
	Submission Date: 
	Report Date:


7.3. The Type of Results are as follows:
7.3.1. Latent Analysis – Items of Value and No Value
7.3.2. Deceased Non-identification 
7.3.3. Deceased Identification
7.3.4. Identification 
7.3.5. Exclusion
7.3.6. DCAFIS Identification and Non-identification
7.3.7. Inconclusive 
7.4. The appropriate Latent Item Number(s) and descriptions of the latent evidence shall be listed as found on supporting documentation.
7.5. If an identification is made, the latent print evidence item number, the finger/ palm which has been identified, name of individual identified and Police Identification Number must be listed in the report.
7.6. If exclusion or inconclusive results are obtained they must be documented in the report.
7.7. Any latent impressions that are entered into AFIS must be documented in the report.
7.8. The results of searching the AFIS database must be documented in the report.
7.9. The Report of Examination must be signed by the analyst who performed the analysis and wrote the report.

7.10. The Report of Examination must be technically reviewed against the case file documentation, and noted as such by the Technical Reviewer, indicated by Signature and date on the Technical Review Form.
7.11. The Report of Examination must be administratively reviewed against the current Unit SOPs for completion, and noted as such by the Administrative Reviewer,  indicated by Signature and date on the Administrative Review Form.
8. Sampling

8.1. Not applicable
9. Calculations
9.1. Not applicable
10. Uncertainty of Measurement
10.1. Not applicable
11. Limitations
11.1. Not applicable
12. Documentation

12.1. LFU Report of Examination
13. References

13.1. Forensic Science Laboratory Quality Assurance Manual (Current Version)

13.2. FSL Departmental Operations Manuals (Current Versions)

13.3. FSL Laboratory Operations Manuals (Current Versions)
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